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party planmg cheklist

6 to 8 weeks befog the birthday party

1. Decide on the number of guests and develop a guest li
2. If party will be held outside your home, select a locatior
3. Choose a date and time.

4. If using an entertainetall to book entertainer

3 to 4 weeks befog the pary
1. Prepare and mail invitations.

2 to 3 weeks befog the pary

Keep a list of invitees near the phone for RSVP's.
Discuss and select 4 - 6 party activities with your child.
Collect prizes and items needed for activities.

If serving a meal, decide on the menu.

Order a cake (if you aren't baking one yourself).
Consider asking a favorite babysitter to help at the.part

A

1 week ahead

1. Decide on the order of activities.

2. Try any games or activities with which you are unfamiliar
3. Check out any books or tapes you'll be borrowing from tt
library.

2-3 days ahead

1. Call any guests who have not responded.

2. Shop for groceries or other food being served.

3. Purchase any candy for favors or pinata.

4. Put favors together

5. Prepare (copycut out, etc.) any crafts that can be dons
ahead.
6. Check camera. Clge video camera. Get film.

7. Locate matches for candles.

8. Bake any cookies or treats that can be made ahead.

The day befor the pary



1. Clean party area. Put away items that are dar

ous or distracting.

2. Bake or pick up cake.

3. If ordering food such as pizza, call to arranyc
delivery

4. If necessaryconfirm entertainer or any helpers.

5. Sit with your child to discuss his or her expectations for
the party

6. For younger children, practice opening gifts and saying,
"Thank you."

4 -5 hours ahead
1. Set table and decorate.
2. Put candles in cake and place matches nearby
3. Get balloons filled or pick up helium balloons.
4. Tie some balloons to the
mailbox or front porch.
5. Place crafts and
prizes near the
activity locations.
6. Locate paper
and pencil for
e recording gifts
(for thank you
notes).

Present Pass
Place guests in a circle
with the birthday child at the
head. Have guests get their gif
and hold them in their laps. Begi
playing music as guests pass t
presents slowly around the circle
When the music stops the pres
ent that the birthday child is
holding is the next one
to be opened.

1 -2 hours

ahead

1. Consider putting any
pets in an area away from the

guests.

2. Get birthday child and siblings dressed.

3. Set up food and let your child help as much as possible

4. Set up first activity. . . Have a great party!

decorating

Little girls and pre-teens especially enjoy the elegance
dressing in beautiful clothes and acting "grown up" and al
generally delighted with parties that encompass all the-bec
ty of being female.

There are endless variations, tea parties, princess part
make-up parties, dress-up parties and parties that bring a
tle bit of everything all together through decoration, game
music and friends!

Have the girls bring their favorite CDs to play during the
party and set aside time for dancing.

Hang a lage piece of butcher paper and make afigrafall
for girls to sign and color as they arrive and wait for the othe
guests.

Take some of your daughtsr
favorite pictures of her friends
and blow them up on a color
copier to hang around the
party area. It'll be fun for the

girls to see themselves - espe
cially if you have some when
they were younger

Set up a Dress-Up station with old
dresses, make-up and fingernail
polish. Allow the girls to give
each other makeovers and take
plenty of pictures.

Fill the party area with huge tissue paper flowers:

Use 6-8 sheets of brightly colored tissue paper for eas
flower.

Lay them on top of each other in a pile, and fold them accc
dion style.

Twist the layers together at their centers with a piece of fuz:
pip cleaner

Then, Fluf each layer of tissue, one at a time.

Cut a couple of leaves from two pieces of green constructic



paper and tape to back side.
Purchase plastic beaded necklaces or bracelets
use them to ring cupcakes ¢
drink cups.

Use flower or heart shaped-
cookie cutters to make tea bis
cuits and sandwiches. Pink

sandwiches can be created by

baking challah bread and using
a few drops of red food coloring in the dough.
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serve chips _
Psychedelic Hair
Y OU WILL NEED:

Long lengths of colored embroidery thread.
Coated Rubber Bands

Have the girls work in pairs, braiding each other's. hair

First pick up enough hair to make a thin braid about 1/8t
inch thick.

Make a braid and fasten with a rubber band at the bottom.
Next, pick out some colors of embroidery thread in three di
ferent colors.

The length of the strings depends on the length of your he
For shoulder length hair or shorteneasure 1 1/2 times the
length of your arm; if the hair comes down to her ches
measure the string to double your arm length.

Line up all the strings evenly and tie in a knot around the tc
of the braid you made in the hair

Take one of the strings in your right hand and the braid ai
the other two strings in your left handThen place your
pointer finger of your left hand under the braid and the tw
colors. Make the knot below about 30 times.

Then, take the color from your right hand and put it in you
left and take a diérent color in your right hand and repeat.

Finally, take the third color in your right hand and make th
final knots.

Continue switching colors evenly until you finish knotting
down the length of the braid.

To finish, tie the strings into a knot at the bottom and cut tr
extra string.

Flower Bookmarks

Buy or press flowers before the party
Flowers such as pansies can be pressed
between two sheets of paper in the pages of
a heavy book.

At the party, let children glue flowers to wide strips of
heavy poster board. Use a foam paintbrush to lightly coat t
flowers with white glue (you may need to thin the glue witl
water). When dry bookmark can be laminated with self-lam
inating sheets. Punch hole at the top and add lace or ribb:



Making Victorian Fans
As an alternative to making your own fans, guests
use watercolor paints to paint solid white fans.

Make your own fans.

Before the paty, Paint the tongue depressors and let dry
You'll need two sticks per guest. If using wrapping paper 1or
the fans, flatten overnight by placing the paper up on a tasle
and pressing with heavy books on each end. Cut 24" x 30"
paper into four 6" x 30" strips, one per guest. Cut 10 in:ch
lengths of ribbon, one per guest

At the party, Hand each guest a 6" x 30" strip of pap&ach
child should fold the short end over one inch and continte,
making one inch accordion folds to the end of the strippl&

one end of the folds togethebout 1/2 inch in from the end.

If using low melt glue gun, an adult should assist with the glu
ing. Glue one flat stick to one side of folds about a 1/4" abcve
the staples. Glue the other stick to other outside of the folds in
the same waylf using craft glue, wrap rubber band around to
hold it tightly closed until dryWhen dry open fan and use a
pretty ribbon to tie the sticks together to keep it open.

Paper Mache' Heart Boxes
These special treasure boxes require a bit of preparation. O

Before the patty, you will need to spray paint the boxes insid 5’
and out. Cut out shapes of cupids, hearts, etc. fOotorian | g
paper or collecVictorian or teddy bear stickers. (j)
At the party, children can glue on shapes using glue and
paint brushes and then decorate with beads or ribbons.

Note: Glue can be thinned with water in a bowl to make it egs
ier to smooth on shapes with paint brush

Edible Jewelry Making
This delicious jewelry is mac
from licorice strings, roun
candies, and cereal.

Before the paty, buy cand:

and cereal and separate then

style or color into bowls.We

suggest candy such as red licorice strings, Fruit Loops!
Lifesavers®, and Gummy Lifesavers®.

At the party, children string candy onto licoricé/hen firn
ished, wrap around wrist and tie ends together

Jewelry Hunt
Before the paty, collect inexpensive beads, rings, hair
clips, ribbons, etc.

At the party, hide the items around the house or playin
area (keeping them within a defined space). Hand each ch
a bag or pouch to hold the collected treasure. It may be
good idea to add each child's name to bag or pouch. Simi
to an egg hunt, let children search until they find as muc
jewelry treasure as possible.

Hula Hoop “Head” Of f
Before the paty, purchase or borrow two or three hula
hoops

At the party, divide the children into teams of at least 4 ol
5.

Line the children up, holding hands. Place a hula hoop
front of each line.

When you say'Go," the first child in each team bends ovel
and picks up their hula hoop without letting go of his/he
teammate's hand.

The children should pass the hula hoops over their shol
ders, heads and step through, passing it onto the arms of
next player in line while staying connected.

The hula hoop needs to be passed down the line over
head of and to the ground behind the last teammate in orc
for a team to win.

If the children become disconnected, they must start over



Balloons and Shoe Lace Bagttes

You WiLL NEED

Metal barrette clasps (availabe at most craft store
Brightly colored balloons (uninflated)

Shoelaces in bright colors §¥'ll need at least two -
three per barrette)

Fishing line or thin florist's wire

Squeeze bottle fabric paints (optional)

For balloon barrettes: Open the barrette. Place one balloon
on top of the barrette and bring a second around the first and
tie a knot. Continue, pushing balloons closely together urtil
barrette is filled.

For shoelace barettes: Open the barretteTie end of fishing

line

or wire to one side of the top of the barrette.

Place one end of the shoelace on top of the barrette, male a
two inch loop and secure loop at base by wrapping fishing line
or florist's wire tightly around loop.

Continue making loops and adding laces when necessary until
the whole barrette is covered.

If desired, guests can paint polka dots or other designs on the
shoelaces with fabric paint.

Edible "Sand" Art
This fun, edible "sand art" project is made with Pixiex S
candy

Before the paty, purchase small clear plastic bottles (1-2
ounces) which are normally used for sand aifhe bottles
must have a stopper or screw tdpese can be found at mos
crafts stores.

At the party, each child opens a package of
Pixie Six and pours the candy "sand" from
each straw into the bottle to form colored-lay
ers, alternating colors as the bottle fills.

Warn the children not to shake the bottle as
they fill it with candy "sand" or the colors

will mix. When the bottle is filled, seal it
tightly to preserve the layeredfedt until

ready to eat!

Ime
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quiz

Famous Girls Quiz
The object of this game is to correctly guess the names
famous girls from the clues given.

For children who are not yet writing, read each questio
aloud and let the guests shout out their answ#&mi may
want to hand small prizes or candy to the children when th
answer correctly

Older children can be given paper and pencils so that they ¢
write their answers as the questions are read.

Sample questions:

1. Who fell in love with a beast which released him from :
spell? Beauty or Belle

2. What was the name of the girl in "Charlie and the
Chocolate Factory" who loved to chew guriilet

3. What famous girl tried to get home to Kansas in a hot a
balloon? Dorothy

4. What girl had a pig nameWilbur for a friend? Fern
(Charlotte'sVeb)

5 Who chased a rabbit and found the Queen of Healits®

(in Wonderland)

6. This girl and her brother get captured by a witch that live
in a gingerbread house. Gretel

7. This girl brings a basket of goodies to her grandmothe
Little Red Riding Hood

8 This girl lived with seven little men. Snowhite

9. This girl snuck into the bears house and ate their porridg
Goldilocks

10. This girl was locked in a tower by a witch who used tc
climb up on her long, golden hairRapunzel

11. Who pricked her finger on a spinning wheel and fell intc
an enchanted sleep? Sleeping Beauty

12. Who longed to be a human so much that she sold h
beautiful voice for a pair of legsPhe Little Mermaid

13. This girl lived in Europe. She longed to be back in th
mountains with her grandfatheo she left the family that she
was living with in the city and returned to him. Heidi

15. Who is the tomboy who loved to write plays in "Little
Women." Jo



Dough Dolls
These dolls are made of sugar cookie dough

Before the party, make or buy sugar cookie douc

and chill.

When chilled, roll out dough and cut out gingerbread suger
cookies.

Transfer cookies to greased cookie sheets

There should be at least one cookie per child.

Putting only three cookies on a sheet will ensure that children
have enough room to work.

Wrap cookie sheets with plastic wrap to keep the dough froin
drying out, and rechill until ready to decorate.

Set out decorations and eggwash paint with brushes on wcrk
area.

At the party, divide children into groups of three.

Give each group a pan of cookies to decorate.

They can make hair by putting dough through a garlic press.
They can brush on colors with the egg wash.

When finished, bake according to directions and let children
take home cooled cookies.

EQUIPMENT

Chilled sugar cookie dough, or refrigerated sugar cooki:?
rolls.

Garlic press (to make hair)

Gingerbread man cookie cutter

Edible decorations like silver BB's, Red Hots, sprinkles, etc
Rolling pin

Flour

Colored egg wash - Use 1 egg to 1/4 tea. water and food color
Kitchen paint brushes - or new watercolor paint brushes.

Heart Sachets

Cut lace and felt hearts of the same siZe.large, heart-
shaped cookie cutter makes a good pattern. Let older chl
dren stitch 3/4 of the way around them witlglaembroidery
needles and ribbon. Fill with dried lavenderse petals or
store-bought potpourri.ti&ch closed.

IVt €S

Cotton Ball Relay

Place two bowls on a table about 15-20 feet from the- sta
ing line (distance can be adjusted for age or setting). Divic
the guests into two teams. Have each teams form a line, c
behind the othelPlace cotton balls and spoons next to eac
team.

To start, the first child at each team places a cotton ball
the spoon.The first members of each team walk or run witt
the cotton ball to the bowl, drop it in the bowl, run back t
the next teammate and hand thie spoon.At the handdf
the second member of each team places a new cotton |
on the spoon and repeats the procéss.first team to get
all of their cotton balls in the bowl wins.

Tissue PapelSlipper Race

Before the patty, cut slipper shapes (patern on the foHow
ing page) from pink tissue paper

Mark two goal lines about 15-20 feet apart.

At the party, line the children up along the first goal line.
Hand each child a straw and place a tissue paper slippel
each child's feet.

To start, the children place the straw in their mouths, ber
down and inhale on the straw to pick up the tissue slippel
Once the slipper is attached, the children run to the go
line.

If a slipper drops dfa straw the child must attach it again
before advancing.

The first child to cross the goal line with the slipper attache
to the straw wins.

GossipTime
This is a great game to play when all the guests are sitti
down for refreshments. Have the birthday child thinks of
message and whisper it to the guest sitting next toamer
have the guest whisper it to the next guest, and sé&/ban
the message travels all the way around the table, the last
son tells the message out loud. Have the birthday chi
announce what she really said, and expect it to be a surpr
compared to the final sayinghe final mixed-up message
will bring giggles from the whole party!

o]



rainy

dy ard quick aiwties

If party day turns out to be raingr you just need a few short
activities to fill the time, the following can be quickly set up
to keep the fun going!

Rain Art - Let children make rain art with paper plates ant
food coloring. Put drops of food coloring on a paper plate
then hold plates out in the rain and watch the patterns that
made. You could even cut out fish shapes to paint.
ScavengerHunt - Divide children into teams and hand eact
team a stack of magazines, scissors, and a list. Iltems to ses
for could be things such as a picture of g aanovie stara
sofa, a sports figure, a sweet dessert, a bike, g bty
Dress Up Relay Give each team a set of oversized cloth
ing (the funnier the better --such as adult boxefsshirts,
funny hats, rubber gloves, snow boots). Set the items
chairs at the end of the room opposite each line of playe
Each teans players take turns running to the chairs, puttin:
on the clothing, taking it backfodnd running back to tag the
next player in line.

Balloon Races have players run to the other end of the roor
while holding a balloon between their knees.

Taste Test - set out cups of diérent drinks such as apple
juice, orange juice, milk, dirent sodas, etc or usefdient
flavored jelly beans. Blindfold children and have them tast
each oneThe child with the most correct guesses wins.
Musical Chairs - You can play using standard rules or adar:
it by having children crawl through a ¢gr box, call it the
“SeaWitch’s Den” or “The Doghouse."When the music
stops, the child who is caught in the house is out. F
younger children, you can give the child who is caught
sticker or other small prizeThe last child caught would get
a lager prize.

No Mess Paint

Squirt at least 1 1/2 tablespoons

each of red, blue and yellow fin
gerpaint in a ziplock bag. Remove
as much air as possible and seal the ba
Ensure it stays closed by sealing opening witl
tape. Give each child a bag of sealed paint. Children m
the colors through the plastic bags by using their fingel

to make designs.



Attending
GuestsNames Y/N Thank you for...

10.

11.

12.

13.

Cut out this frame, including the inner white part, and tape your

14. favorite party picture to the back...a keepsake photo frame!

15.
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